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Setting-up Your Accounts with Enable

BuyMax members can leverage two separate areas of the Enable Software, Member
Dashboard and Member Uploads. Each of these areas have their own account and log-in, and
as such, must be activated independently.

The two guides below will walk through uploading each account. The process will be extremely
similar for both. The key difference will be different emails for each account. The Member
Dashboard environment will leverage your regular e-mail (i.e. user@address.com). The
Member Uploads environment will leverage the same email, but with +uploads added (i.e.
user+uploads@address.com). These two addresses will both link to your regular email, but
will act as two different log-ins for our system.

Setting-up Your Member Dashboard Account

When you are invited to collaborate by your trading partner, you will receive two emails
inviting you to set-up your accounts. These emails will be similar, but directed to the two
different addresses mentioned above. The look will be similar to the email displayed below.
Click on ‘Activate your account’ to begin the set-up process for your Member Dashboard
account.

s B

You're invited!

Osaid Hashmi has invited you to Enable to collaborate on your trading agreements
online with BuyMax on behalf of Member A.

Activate your free account today to start working more collaboratively with BuyMax!

Activate your account

Enable's collaborative platform helps drive trusted relationships between B2B trading
partners.
©2025 Enable | San Francisco, CA
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You will be taken to a webpage where you will be asked to set-up a password for your Member
Dashboard account, enter your chosen password and select ‘Next’ at the bottom right of the
screen to continue.

Password

PASSWORD

Password

CONFIRM PASSWORD

Confirm password

PASSWORD TERMS SECURITY VERIFY YOUR DETAILS

Once you have set your password, you can choose to set-up two-factor authentication via
email or SMS to your chosen phone number. If you prefer, you may postpone this by clicking
the ‘Skip’ button on the bottom-right.

If you choose to enable email two-factor authentication you will receive an email with a code.
Enter this code into the box labelled ‘CODE’ on the Verify screen to verify your Enable account.

Hi Collaborator,

Please use the following code to enable two-step verification for your Enable
account.

Code: 821090

This code is only valid for 30 minutes.
Regards,

The Enable Team

Enable Global Inc, 535 Mission Street, 14th Floor, San Francisco CA 94105
United States | | help@enable.com | USA:
UK:

We would really appreciate your feedback, both positive and negative. Please
email your thoughts to: feedback@enable.com.




| didn't receive a code

CODE

Code

o——— ————— & —————©
Back Next
PASSWORD TERMS SECURITY VERIFY YOUR DETAILS

Next, you will be prompted to enter your details, including your full name, phone number,
company and job title. Note that the “First Name”, “Last Name” & “Phone Number” fields are

mandatory, with the remaining details being optional. Once you have completed this, click
‘Next'.

Tip: It may be helpful to differentiate between your multiple logins by adding “Viewing” or
“Spend” in your name for the Partner Dashboard or Member Uploads account respectively
(e.g. Member A Viewing).
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Your details

Great, this is the last step. Please tell us a little about yourself, so that we can give you the

best Enable experience

FIRST NAME

Collaborator

LAST NAME

Write here

PHONE NUMBER

=31

COMPANY

Optional

JOB TITLE

Optional

@ @ . @ o

@ @ @ L 4 .
PASSWORD TERMS SECURITY VERIFY YOUR DETAILS

Once the account set-up is complete, you will be taken to the Collaborator homepage. On this
page, you will see tiles for each of your trading partners as well as any invitations to
collaborate. To accept a collaborator invitation, click on the ‘Accept’ button on the trading
partner tile.

Collaborator Activity log Create a deal

L ]
YO ur p a rtn e rS L| n ks Great news! BuyMax has invited you to start collaborating on behalf of

Member A.

BuyMax

Great news! BuyMax has invited you to start collaborating on behalf of Member A. 3 X X

Accepting will allow them to view your profile.

Enable delivers positive ROI, unlocking millions in
operational savings

D E»

After accepting the invitation to collaborate, you will be taken to your trading partner’s
Member Dashboard landing page.



Member Dashboard

NOTE: You must be fully logged out of your Member Uploads Account to access your Member
Dashboard Account. The log-out option can be found using the 9-dot option tile in the top-
right of the screen.

To view Member Dashboard, click on the ‘Collaborator’ tile on the initial Enable Welcome
page. You will then be taken to a new page with a ‘BuyMax’ tile.

Good afternoon

Icon Enable! From here you ¢
et in touch with u

\@‘ Ready for powerful new analytics tools? See what's
E‘ J new.

Organizations Collaborator
View your organization and the Work together on your trading programs
organizations you work with with ease.
View your organization Review invitations
OXO)
M
Claims

View claims between you and your trading
partners

Manage your claims

Collaborator Activity log Create a deal

Let’s collaborate Your partners Links

Collaborator allows you to view and interact with your trading
programs, showing information from many sources in one place.
When you are invited to collaborate we will show your invites here. BuyMax

Looking for an introduction before you start collaborating? Check out

|
2m
>C
X<

2 recent imports
our Collaborator quick start guide

NEED A HAND?

If you need some help with using the Collaborator app, then you can

rrange ne appointment with le's supf earr

Give feedback, get rewarded! Take

our quick 3 minute survey about m
our Collaborator Experience =
You can arrang emo with a product expert to find out how your
organization could use Enable to manage B2B deals more effectively.

)
|

After you click on the ‘BuyMax’ tile, you should then see a ‘Track Progress’ button on the
Member Dashboard tile shown on the BuyMax landing page — this will take you to the
Member Dashboard, displaying the current progress of your rebate programs.



er}-_;,able Collaborator > BuyMax Activity log Create a deal

BuyMax

Displayed below are the options available to you for tracking your activities.
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Partner Dashboard Activity Claims
Track the progress of your Keep track of all your activities View claims between you and your
agreements and identify potential trading partner
rebate opportunities
Track progress View activity logs Sign off your claims
en=able Collaborator ) BuyMax ) PartnerDashboard  Activitylog  Create a deal

Ve T s - B e

Partner Dashboard

Partner Dashboard lets you see the real-time progress of program lines to their next
bands, as well as showing rebate opportunities. Use Partner Dashboard to see
where you could unlock more rebates.

60 days ago 13 minutes ago
Most recent purchase Information last updated

Search by program line or vendor

The Member Dashboard provides an overview of your programs with your BuyMax Vendors.
From here, you can see your purchases and earnings as reported by your vendors, based on
the most recent data available.

To see all earnings, be sure to adjust your Filters! Using the View button to the right, and
accessing the Advanced options, include Show non-targeted program lines to get a full
picture of your earnings. If you are interested in historic tears of data, select the Show ended
program lines box. If you find a view or filter you particularly like, select Save as New View to
jump to it quickly. We recommend saving the “Show non-targeted program lines” selection as
a new view, and treating it like your default view. If you want to re-order vendors based on
your spend with them, click on the dropdown by opportunity and change it to by program
line purchases.



Table program lines

View
by opportunity ~
n Purchases Rebates in descending order -
Order vendors by value \@z Order vendors by value
of purchases of rebates datel Dimension filters
= None
Line opportunity Advanced Show non-targeted program lines
i}? Order program lines by @ Create your own view
opportunity score of Partner Dashboard

Show ended program lines

My saved views i
. D sntial

You have no custom views saved

Advanced filters ~ Close

Each vendor is separated into an individual group, with headline tiles and details. The details
breakdown your current spend and earnings with this vendor, based on your BuyMax program,
broken out by Quarter. For more details on each tile, watch the video in the website, or use
the Take a Tour option at the top of the page.

o 33mile - V340 - 1 program line - $0 in potential rebate Collapse
Purchases Rebates Opportunity score Days remaining
Best opportunity available On first expiring opportunity

PROGRAM LINE PURCHASES (USD) REBATE (USD) OPPORTUNITY (USD / UNITS) PROGRESS
2024 Q4 33mile Member Rebate G Actual 616K Current 1.85K To next band o] To next band
Ends - Dec 31, 2024 Forecast 616K Forecast 1.85K Score 0.00 N/A

P Actual 13.6K Current 409 To next band N/A

Forecast 136K Forecast 409 Score N/A

The first vendor visible will be your Total Earnings Vendor. This tile shows your aggregated
earnings and purchases across all vendors, along with any deductions, again, broken by
quarter.

Setting-up Your Member Uploads Account

NOTE: You must be logged out of your Member Dashboard Account to activate your Member
Uploads Account. The log-out option can be found using the 9-dot option tile in the top-right
of the screen.

Collaborator ) BuyMax Activity log Create a deal

When you are invited to collaborate by your trading partner, you will receive two emails
inviting you to set-up your accounts. The above Member Dashboard log-in was the first email



(sent to user@address.com). The second email contains the log-in for Member Uploads, and
will is sent to user+uploads@address.com or an alternative secondary email you provided to
BuyMax. Similar to the above process, click on ‘Activate your account’ in the second email to
begin the set-up process for your Member Uploads account.

You will again be taken to a webpage where you will be asked to set-up a password for your
Member Uploads account. You may use the same password, or a new one. Enter your chosen
password and select ‘Next’ at the bottom right of the screen to continue.

en=able

Password

PASSWORD

Password

CONFIRM PASSWORD

Confirm password

PASSWORD TERMS SECURITY VERIFY YOUR DETAILS

Once you have set your password, you will again be prompted to enable two-factor
authentication and have the option to skip again. If you choose to enable 2FA, you will receive
an email, directed to the user+uploads@address.com /secondary email with your verification
code.

Next, you will be prompted to enter your details, including your full name, phone number,
company and job title. Again, the “First Name”, “Last Name” & “Phone Number” fields are
mandatory, with the remaining details being optional. Once you have completed this, click
‘Next'.

Tip: 1t may be helpful to differentiate between your multiple logins by adding “Viewing” or
“Spend” in your name for the Partner Dashboard or Member Uploads account respectively
(e.g. Member A Spend).
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Your details

Great, this is the last step. Please tell us a little about yourself, so that we can give you the

best Enable experience

FIRST NAME

Collaborator

LAST NAME

Write here

PHONE NUMBER

=31

COMPANY

Optional

JOB TITLE

Optional

®- @ . @ o

@ @ @ L 4 .
PASSWORD TERMS SECURITY VERIFY YOUR DETAILS

Once the account set-up is complete, you will be taken to the Collaborator homepage. On this
page, you will see tiles for each of your trading partners as well as any invitations to
collaborate. To accept a collaborator invitation, click on the ‘Accept’ button on the trading
partner tile.

Collaborator Activity log Create a deal

°
Your pa rtners Links Great news! BuyMax has invited you to start collaborating on behalf of
Member A.
BuyMax
Great news! BuyMax has invited you to start collaborating on behalf of Member A. 3 tA, ;

Accepting will allow them to view your profile.

Enable delivers positive ROI, unlocking millions in
operational savings

D o

After accepting the invitation to collaborate, you will be taken to your trading partner’s
Member Uploads landing page.

10



Importing Self-Reported Spend

NOTE: You must be fully logged out of your Member Dashboard Account to access your
Member Uploads Account. The log-out option can be found using the 9-dot option tile in the
top-right of the screen.

To access the transactions area in the Collaborator platform, click on the ‘Collaborator’ tile on
the initial Enable Welcome page. You will be taken to a new page with a ‘BuyMax’ tile.

Good afternoon

e! From here you can ai
tin touch wit

\@/ Ready for powerful new analytics tools? See what's
g 1 new.

Organizations Collaborator
View your organization and the Work together on your trading programs
organizations you work with with ease.
View your organization Review invitations
KO
Eﬁ&]
Claims

View claims between you and your trading
partners

Manage your claims

Collaborator Activity log Create a deal

Let’s collaborate Your partners Links

Collaborator allows you to view and interact with your trading
programs, showing information from many sources in one place.
When you are invited to collaborate we will show your invites here. BuyMax

Looking for an introduction before you start collaborating? Check out BUY
our sborator quick start guide MA X

2 recent imports

NEED A HAND?

If you need some help with using the Collaborator app, then you can

rrange nline appointment with support tear

Give feedback, get rewarded! Take
our quick 3 minute survey about
our Collaborator Experience —

You can arrange a demo with a product expert to find out how your

organization could use Enable to manage B2B deals more effectively.

After clicking the ‘BuyMax’ tile, click on the ‘Transactions’ tile on the Collaborator landing
page.
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Er.éable Collaborator > BuyMax Activity log Create a deal

BuyMax

Displayed below are the options available to you for managing your transactions.

<«
b S
= - X0,
- X
Transactions Activity Claims
View and import your monthly transactions Keep track of all your activities View claims between you and your trading
partner
Import transactions View activity logs Sign off your claims

This will bring you to the transactions landing page pictured below. Once here, you are
presented with a brief summary of the transactions imported for the last three months.

To submit transactions for your collaborator trading partner, click on the ‘Import transactions’
button shown on the trading partner landing page — this will take you to the transactions

import wizard. Once in the wizard select the ‘Use Enable custom mapping’ check box.

Click ‘Next’.

Enéable Collaborator ) BuyMax ) Transactions > Import Activity log Create a deal

Setup

Would you like to upload purchases or sales? For help importing transactions, check

out our help center.

A custom mapping has been configured to map transaction files to the Enable
format.

Use Enable custom mapping

.
SETUP DOWNLOAD UPLOAD VALIDATION REVIEW

By selecting ‘Use Enable custom mapping’ you will be taken immediately to the Upload
screen, where you will be asked to import the transactions file with the following headers:
= Vendor
= Distributor
= Account #
=  Amount

12



Download the template here: https://insights.enable.com/collaborator-buy-max

The file headers can accept the following data formats:
= Vendor: Pre-populated
= Distributor: Enable will accept any data format (optional field)
= Account #: Enable will accept any data format (optional field)
= Amount: Enable will accept any number format (please remove symbols like S or ,)

Note, if you have multiple distributors for a single vendor, feel free to copy the row as
many times as needed! However, please do not modify the formatting/headers any other
way.

When you are ready to upload the transactions, select the ‘Upload’ tile and select the
transactions imports template from your device.

en—'_gable Collaborator > BuyMax > Transactions > Import Activity log Create a deal

Upload

Please upload a custom file to be mapped to the Enable format. If you are unsure of
what this custom file should look like, please contact BuyMax.

Q

Uploading

Please wait...

Do not navigate away from this page.

Once the transaction import file is successfully uploaded, a summary of the imported data will
appear, as well as a list of any unrecognised references. These references will need to be
updated for the transactions to be successfully imported into your trading partner’s channel
and contribute to the rebate calculations.

If you are unsure of how to correct this, please reach out to BuyMax or to the Enable support
team by raising a ticket (https://help-center.enable.com/hc/en-gb/requests/new) or emailing
help@enable.com.

13
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Collaborator ) BuyMax > Transactions > Import

Validation

Great! We can import this file. See the summary below of the file contents. This

summary is explained in our help center article, validation of data

FILENAME

v BuyMax Members - Reporting Spend Template.csv

VALUE TRANSACTIONS
18,000.00 USD 3
UNRECOGNIZED REFERENCES TRANSACTIONS FOR
0 Feb 28, 2025
@ \ 4 L

Next
SETUP DOWNLOAD UPLOAD VALIDATION REVIEW -

Once you have reviewed the validation summary and are happy to upload the transactions,
click ‘Next’. Please ensure that you are reporting spend for the previous quarter only
(indicated in “Transactions For” in the validation summary). This will take you to the final

review screen which is a final check prior to upload, once you are happy to proceed and submit
the transactions, click ‘Submit’.

Collaborator ) BuyMax ) Transactions ) Import

Review

This import will need to be approved by BuyMax. Once approved, this data will be

used for BuyMax's rebate calculations. Please confirm these details are correct. Visit

our help center to see how to review and confirm

Wi

We will submit the import for approva
IMPORTING TRANSACTIONS TO ON BEHALF OF
BuyMax * Member Vendor A
WITH CURRENCY REMOVING EXISTING
UsH TRANSAC
No
Using transactions in the file

FILENAME

BuyMax Members - Reporting Spend Template.csv

. . .
SETUP DOWNLOAD UPLOAD VALIDATION REVIEW

14



Collaborator > BuyMax > Transactions > Import

Submitted for approval

Your transactions will be imported into the system once approved by BuyMax.

v/

You will be notified once your submission has
been approved or rejected.

You can view a history of your imports on the transaction logs page.

View transactions

To see a review of all transactions submitted, select the ‘View transactions’ icon.

-
Emble Collaborator > Timber and Bullding Supplies... ) Transactions
. ° Enable apps >
[ “J Transactions Import transactions
| =7 Here you can view a summary of imported saction data and support Apps | Notifications
amounts compared to claims over recent months. Click the download icon for the month of interest
to view your data. Dig deeper into the past by clicking the 'Show more months' button below or you B T P
can import data by clicking the 'Import transactions' button above. THa tradactons for Timbes snd SOl SUpIes

Holland in your file Turnover-{0-9)
{14)-20231221090705.csv have been imported.
2023 Some of your data couldn't be reconciled — you can

@ DaseibEr No transactions for this month downlond this dat when viewihg manthiy

transactions.

2023

@ n No transactions for this month & 4 minutes ag Ll che ol
November The transactions for Timber and Building Supplies
Holland in your file Turnover-[(0-9]
2023 VALUE TRANSACTIONS (14)-20231221090303.csv have been imported.

October 1,500,000.00 EUR 45 Some of your data couldn't be reconciled — you can
download this data when viewing monthly
transactions.

Show more months

{J Clear

S L1 View all notifications
9 =
696 =X

Following the approval of the transactions import, the system will take a few moments to
reconcile the transactions and will notify you once the transactions have been successfully
imported into your Buy Max’s channel.

If any records could not be reconciled, you can download a full report by clicking on the red

triangle symbol against the appropriate month and downloading the csv report by selecting
the reporticon:

15



Er‘éable Collaborator > Timber and Bui i Transactions

Test Supplier DT NL

Transactions

Here you can view a summary of imported tr: data and support
amounts compared to claims over recent months. Click the download icon for the month of interest
to view your data. Dig deeper into the past by clicking the 'Show more months' button below or you
can import data by clicking the 'Import transactions' button above.

2023
@ No transactions for this month
December

Unrecognized transactions
@ or this month
Unrecognized transactions occur when imported transaction data does not match with

existing dimension items in the system. This can be resolved by importing corrected

transaction data or having the dimension items in the system updated to match the IBNSACTIONS LATESTTRANSACTION ¢
imported data. 5 Oct 31, 2023 ==
Most recent reconciliation completed on December 21st, 2023 at 09:59

months

Download unrecognized transactions

Transactions: Read our guide

to learn how.to import your

transactions

To view a log of the transactions that have been imported, click the ‘Transaction logs’ tile in
the transactions landing page.

Collaborator ) Timber and Building Supi

°
) Import transactions Test Supplier DT NL
B Transactions CEEIRTED

Here you can view a summary of imported transaction data and associated calculated support
amounts compared to claims over recent months. Click the download icon for the month of interest
to view your data. Dig deeper into the past by clicking the 'Show more months’ button below or you
can import data by clicking the ‘Import transactions’ button above.

2024

@ No transactions for this month
February
2024

@ No transactions for this month
January
2023

® No transactions for this month
December

Show more months.

Transactions: Read our guide to learn how.
to import your transactions:

Partner data Transaction logs
View your trading partner's data View a detailed log of all transaction imports

View data View transaction import logs

The following screen will be shown, giving details for each import, the file that was imported,
and notes if the file was rejected. (Please note all of the data you see below is fictitious)
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Collaborator ) Timber and Building Supplies... ) Transactions ) Logs.

E Transaction logs Page 012
i Here you can see details of recent transaction data import activiy.
REJECT
IMPORT DATE NEW OR REPLACEMENT VALUE CURRENCY ~ TRANSACTI MPORT FILE ) NOTES
N 2
New 101
Ko N 88
Ma N 8
Test Supplier DT NL Marc van Gaste New 8 C
Test Supplier DT NL 21Dec 2023 Konrad Test Replacement 46 310ct 2023
Tabs Supplier - Test 21Dec 2023 Konrad Test New 46 31012023
Test Supplier DT NL 21 Dec 2023 Konrad Test New 6 3102023
T fer DT NL Marc van Gaste New 101 2
Ma New 100
N Marc van Gaste New E 86
v Test Supplier DT NL 21 Dec 2023 Marc van Gastel New 1100000 EUR 9
S TestSupplier DT NL Ma New 99
So  Tests or N Ne 9
S TestSupplier OT N Marc van Gastel New 1 30 N
S TestSupplier DT NL - Konrad Test New 46 31 0ct 2023 2
S TestSupplier DT NL - Konrad Test New 46 310t 2023 %
S Tabs Supplier - Test - Konrad Test New 46 31012023 S
S TestSupplier DT NL - Konrad Test New 5 310t 2023 5
-—

You can then download the file of interest from the IMPORT FILE icon on the right hand
column (Note: This file will be in a slightly different format from the uploaded file, but will
contain the same data that was uploaded).

For further information regarding collaborator, Member Dashboard and Member Uploads
please visit out collaborator help-centre:

Collaborator help-center homepage

Getting started with Collaborator

Importing transactions

17
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